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HARMONIZATION OF TERMS AND CONDITIONS OF SERVICE IN THE
PUBLIC SERVICE: ACTING/SPECIAL DUTY ALLOWANCE

s part of the on-going hamonization of terms and conditions of service for publ
servants, i has become necessary to review the fates of payment of acting and special duty
lowances In order to make the payments more cauitable by pegging them o 3 fixed
percentage of an officer’s basic salary-

Acting Allowance

This allowance is paid when an officer, who meets all the requirements for substantive
appointment t& the higher grade, s appointed to act by the appropriate authority
empowered to make such appolntments. Itis paid at the rate of the full difference beti
an officer’s substantive pasic salary and the minimum basic salary attached to the higher
post.

It has been observed that the current provision is disadvantageous to the officers who have
reached the minfmum of the salary scale atrached to the higher grade.

hich acting appointments are

positions against Wi made should be advertised immedi

they occur.
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Special Duty Allowance

Currently, special duty allowance is payable at the rate ofcwo thirds [ %) of the differe
between an officer’s substantive basic salary and the minimum salary attached to the higher

post, sublect to the allowance not exceeding 25% of an officer’s substantive bagic salary.

en authorizing
payment of special duty allowance, Authorised Officers should ensure that there is no
supersession involved.

Requests for continued payment of special duty allowance beyond twelve months require
approval from the Permanent Secretary/Director of Personnel Management., However, for
ease of administration, it has been decided that the approval for continued payment of

special duty allowance beyond twelvemonths will be granted by the respective Authorised -

The relevant regulations in the Code of Regulations will be amended accordingly to reflect
these changes.
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