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All Chief Executive Officers
State Corporations

SUBMISSION OF REPORTS ON STAFFING, PROJECTS AND PROCUREMENTS TO
THE OFFICE OF INSPECTOR-GENERAL (CORPORATIONS). ‘

In order to effectively carry out its mandate, the Office of the Inspector-General -

(Corporations) gathers regular updates on all matters pertaining to the running of

State Corporations. In this regard, it has been decided that all state corporations be
- submitting the information detailed below on quarterly basis.

The information required is in the following areas:

Projects, Procurement and staffing tc be provided in the attached format.
Reports should be consistent with Boards / Ministry’s approved projects,
procurement plans and staff establishment.

The relevant project proposals/documents should be submitted as soon as they are
approved by the responsible authorities i.e. the Board, parent Ministry and The

National Treasury as appropriate.

It is the responsibility of the Chief Executive Officers to ensure that the reports are
factual, accurate and tirnely on submission.
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Reporting format

1. Staff complement, establishment, in-post, vacant positions and those recruited
during the quarter as showt: in form-1.

2. A list of all projects showing; name of the Project/ Programme/Investment,
commencement date, anticipated date of completion, budget, source of
funding, project output, level of completion as shown in form-2.

3 procurements details including planned procurement for the financial year,
procurement undertaken, and list of tenders/contracts and proportions given
to the Youths, Women and Persons with disabilities as shown in Form-3.

Submission dates

The quarterly reports specified above must be submitted to the Office of the
Inspector-General (Corporations) one month after the end of every quarter.

CHIEF OF STAFF AND HEAD OF PUBLIC SERVICE

Copy to: The Attorney -General
Office of the Attorney-General and
Department of Justice
NAIROBI

Chief of Staff
Office of the Deputy President
NAIROBI

Inspector~ General (Corporations)
Inspectorate of State Corporations
NAIROBI o

The Auditor General

Kenya National Audit Office
Anniversary Towers
NAIROBI

The Secretary
State Corporations Advisory Committee

NAIROBI

All Principal Secretaries




Form 1: Staff Complement

Name of State Corporation
:
Reporting Period

:

	
	Approved Establishment 

(No)
	In post

(No)
	Vacant position

(No)


	Staff Exited

(No)


	StaffRecruited

(No)


	Staff cost for the period (Wage bill)

(Kshs.)

	Quarter  1
	
	
	
	
	
	

	Quarter  2
	
	
	
	
	
	

	Quarter  3
	
	
	
	
	
	

	Quarter  4
	
	
	
	
	
	

	
	
	
	
	
	
	


Form 2: Project List

Name of State Corporation
:

Reporting Period

:

	S/No.
	Project Name 
	Location

/County
	Commencement Date 
	Expected date of completion
	Budget (Kshs)
	Source of funds
	Expected outcome
	% rate of completion
	Remarks

	1
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Form 3: Procurement Status

Name of State Corporation
:

Reporting Period

:

	SNo.
	Tender /Contracts 
	Award price (Kshs)
	Date of award
	Amount /Proportion given to the Youths, Women and Persons with disabilities (Kshs)
	           Status

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	…
	
	
	
	
	

	
	
	
	
	
	


